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Brochure 

Date: 18/08/2020 to 04/09/2020  

Workshop on Cyber Dojo - C, C++ and JAVA 
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Brochure 

Date-22/03/2021 to 26/03/2021 

Five Day Virtual Faculty Development Programme on Emerging Research Trends in 

Computer Science and Applications 
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Date-22/03/2021 to 26/03/2021 

Five Day Virtual Faculty Development Programme on Emerging Research 

Trends in Computer Science and Applications 
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Brochure 

Date- 03/05/2021 to 07/05/2021 

Five Days Faculty Development Programme on “Outcome Based Education” 
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Date-03/05/2021 to 07/05/2021 

Five Days Faculty Development Programme on “Outcome Based Education” 
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Brochure 

Date-24/05/2021 to 28/05/2021 

Five-day Faculty Development Programme on “ICT Tools in Teaching and Learning” 
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Five-day Faculty Development Programme on “ICT Tools in Teaching and Learning” 
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Feedback for Five-day Faculty Development Programme on “ICT Tools in Teaching 

and Learning” 
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Report on Hands on Training on Written and Oral communication Skill for Non-

Teaching Staff 
 

Course Objective: 

To improve the oral and written communication of non-teaching staff 
 

Syllabus: 
 

Title Content Duration 

Basics of 

English 

Subject and verb agreement 1 hour 

Types of sentences. 1 hour 

Direct and Indirect speech. 2 hours 

Active and passive voice 1 hour 

Drafting of 

letters 

Usual problems met in the communication and how to 

solve them 

1 hour 

Official Letter Writing 2 hours 

Training to draft letters of importance 1 hour 

Drafting of various letters usually dealt with 1 hour 

Total Hours 10 

 
Course Outcome: 

At the end of this course, learners will be able to: 

• Understand the basics of English communication 

• Draft various official letters with ease 

• Communicate with others effectively 
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Date-08/02/2021 to 18/02/2021 

Hands on Training on Written and Oral communication Skill for Non-Teaching Staff 
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