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System for teaching and non-teaching staff

Welfare Measures




KG College of Arts Criterion 6 —Governance, 6.3.1 The institution has effective welfare measures and

and Science Leadership and Management | Performance Appraisal System for teaching and non-teaching staff

Monetary Welfare Measures General Welfare Measures
« Employees' Provident Fund % Casual leave
% Employee’s State Insurance < Medical leave
< Gratuity « Vacation leave
< Group Insurance < On-Duty
« Mediclaim « Covid-19 Antibody Test
< Special Increments «+ Outbound Training
« Financial support % Yoga
« Seed grant < Eye Camp
< Physiotherapy Training
< Zumba dance
< Laptops
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Monetary Welfare Measures
Employees' Provident Fund - Establishment details on UAN Portal

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

i Establishment Details (As per Form 5A submitted Online by the Employer)

Last updated on : 18-MAR-2015

Mame of Establishment{As per  KGISL TRUST Establishment Code : CBCBE0072314000
PAN) :
PAN Status : VERIFIED
Section Applicable : OTHER ESTABLISHMENTS IN WHICH EMPLOYING 20 OR MORE PERSONS AND NOTIFIED BY  Primary Business Activity:  COLLEGE
THE CENTRAL GOVT.
ESIC CODE 56001108250001399
Ownership Type: REGISTERED SOCIETY Date Of Setup Of 01-JUN-2005
Establishment :
Address ! 367 THUDIYALUR ROAD SARAVANAMPATTI Pin Code:: 641035
City: COIMBATORE District : COIMBATORE
State: TAMIL NADU Country: [ India |
EPFO Office Name : COIMBATORE EPFO Office Address : Post Box No.3875, Dr.Balasundaram
Road,

Zone: TAMIL NADU AND KERALA Region : TN - COIMBATORE
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Establishment payments details on UAN Portal

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

" Q Payment Details
Search:
TRRN H Date Of Credit Amount Wage Month No. of Employee ECR
4112103004437 09-MAR-2021 18:42:38 11,52 489 FEB-21 447 YES
4112104005862 13-APR-2021 10:30:57 11,890,112 MAR-21 456 YES
4112105005438 13-MAY-2021 04:42:01 11,684,504 APR-21 450 YES
4112106006195 15-JUN-2021 20:01:48 11,11,249 MAY-21 438 YES
4112106007283 15-JUN-2021 22:12:03 19417 MAY-21 1 YES
4112107006436 13-JUL-2021 19:02:14 11,05,471 JUN-21 447 YES
4112108004854 13-AUG-2021 09:31:16 1146816 uL-21 M8 YES
4112109004304 15-SEP-2021 10:03:35 12,28,054 AUG-21 432 YES
4112110005495 12-0CT-2021 22:14:00 12,711,570 SEP-21 422 YES
4112111004548 13-NOV-2021 18:38:16 13,687,259 0OCT-21 452 YES

Showing page 6 of 7
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: Employees’ State Insurance Corporation

Employer Name

KGISLTRUST

6.3.1 The institution has effective welfare measures and
Performance Appraisal System for teaching and non-teaching staff

[nsurance

Address IP Count
KG CAMPUS, THUDIALUR ROAD 256
SARAVANAMPATTI COIMBATORE 641035

Coimbatore

Showing 1o 1 of 1 entries

JISCLAIMER: Content owned, maintained and updated by Employee's State Insurance Corporation. Copyright © 2009, ESIC, India. All Rights Reserved. Best viewed in 1024 x 768 pixels, Designed and Developed by RailTel Corporation of India.
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w1 | ESIC

Employees' State Insurance Corporation
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[nsurance
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Showing 1 to 25 of 256 entries
PISCLAIMER: Content owned, maintained and updated by Employee's State Insurance Corporation. Copyright © 2009, ESIC, India. All Rights Reserved. Best viewed in 1024 x 768 pixels, Designed and Developed by RailTel Corporation of India.
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Gratuity

KCCAS KG COLLEGE OF ARTS AND SCIENCE

(Managed by KGidL Trust)
(Affiliated to Bharathiar University)

# 365, KGiSL Campus, Thudiyalur Road, Saravanampatti, Coimbatore - 641 035 INDIA

Phone : 81 (422) 441 9999, Fax : 81 (422) 266 8325, E-mail : inffo@kgcas ac.in, Website . www.kgcas.ac.in

Dr. J. RATHINAMALA, M. Sc¢., M. Ed., M. Phil, Ph. D.

PRINCIPAL September 6, 2022,
GRATUITY
Details of Gratuity Claim from 2017 to 2022
SNo[EPETP]  Nameormosum | Goey | Oneae| Chewe | il
1 | 900277 |Susila Victor 80.420.00| 337167 13.06.2018| 27.07.2018
> | 900669 |Karthivayini.G T 72,460.00] 337169 13.06.2018| 09.07.2018]
3 | 900830 |Latha S | 49,670.00| 337170| 13.06.2018| 04.07.2 ”()IR
4 | 900927 |Vasanthi A | 49,270.00( 337171[ 13. 06.2018! 04.07.2018]
5 | 901097 |Kamalam K 40,850.00] 337172] 13.06.2018| 02.08.2018
6 | 900477 |Vijayalakshmi S 71,650.00| 337173| 15.06.2018] 07.07.2018
7 | 900310 |Girija Rajaram K = $4,692.00| 342131] 15.10.2018] 25.10.2018
|8 | 900066 |Anuja R 1,97,250.00, 342101 22.10.2019] 02.11.2019
9 | 902200 |Vimal Chand C R 1.17.115.00] 215163] 16.03.2021| 28.04.2021
10 | 901580 |Sarojini R - 44.423.00] 215172| 17.11.2021] 31.01.2022
[ 11 | 901675 [Roopa Jayesh 30.769.00| 215173| 17.11.2021] 03.01.2022]
12 | 900773 |Sheeba D 67.206.00| 215169 17.11.2021 10.12.2021|
13 | 901554 |Vellingiri M | 26.048.00] 215177 16.12.2021| 07.02.2022|
14 | 900843 |Gowder Praveena Hiriyan T 60923.00] 248902| 04.052022| 18.05.2022!
15 | 901072 [Latha Rajaranganathan B $3.585.00] 2489031 04.05.2022| 20.05.2022
16 | 901719 | Saravanan KR 23.919.00] 248907 04.05.2022] 18.05.2022
17 | 900199 [Mala S K 1.02.092.00] 215179| 04.05.2022| 13.06.2022
18| 901928 |Jayaram Jayaraj K 32,885.00] 248910] 04.05.2022] 07.07.2022
19 | 900543 |Syed Asif | 77.74000| 215180] 04.05.2022| 27.05.2022
[ = lotal lz.ﬁq.gg?.biil -
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Group Insurance

ROYAL SUNDARAM GENERAL INSURANCE CO. LIMITED

RO I S d {(Formerly known as Royal Sundaram Alllance Insurance Compary Limited)
WOyal sundaram Regd Office - 21, Patulios Road, Chennai 600 002,

Corporate Office - *“Vishranthi Metarsm Towers™,2/319, Rajiv Gandhi Salai,
General Insurance G.mnu-woo‘??,OMMahabdxmeod.Kmn
Ph: 91-44-7117 TIIT, 1860 425 0000

mmmm-mu
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ROYAL SUNDARAM GENERAL INSURANCE CO. LIMITED
(Formerly known as Royal Sundaram Alliance Insurance Company Limited)

@ya-l S_Un.délam Resd Office : 21, Patullos Road, Chennai 600 002, ) o
- Corporate Office ; “Vishranthi Melaram Towers™, 2319, Rajiv Gandhi Salai,
General Insurance Chennai - 600 097., Old Mahabalipuram Road, Karspakkam,

Ph: 91-34-7117 7117, 1860 425 0000

Specification attached to and Forming Part of Policy No: AG00O59778000102
Name of the Insured : M/s, KG College of Arts and Science.,

Noof | Individual Medical ::“":“("L';’:)s:: Total Sum Insured (In Rs).
- Toaching | Sum Insured (In Rs). | o d:\: (Bemefit 110 4) | FOF Students (Benefit110.4)
S.No Parents & Non For Students and Staff For Staff (Teaching & Non-
Students " For Staff (Teaching & Non-
Teaching (Teaching & Non- 4 Teaching) (Benefit 1 to 5) For
Staff Teachin Teaching) (Benefit 1 to 5) Parents (Benefit 1)
K For Parents (Benefit 1)
1 3985 3985 0 100,000 3,00,000] 286,95,00,000
Total 3985 3985 200 246,95,00,000!
For Royal Sundaram G al l Co. Limited

Aulh&d;i/g\noq

AGOSS7780001 02
UIN : RSAHLGP21438V0222021
IRDA Regn No. 102
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Royal Sundaram

ROYAL SUNDARAM GENERAL INSURANCE CO, LIMITED
(Formerly known as Royal Sundaram Alliance Insurance Company

egistered Office : 21, Patullos Road, CHENNAI - 600 002.

General Insurance

Corporate Office : “Vishranthi Melaram Towers”™, 2/319, Rajiv Gandhi

Salai, Karspakkam, Chennai 600 097, Ph: 91-44-7117 7117, 1860 425 0000.
Email:customer.services@royalsundaram.in|Website: www.royalsundaram.in
IRDA Regn. No. 102|CIN-U67200TN2000PLC045611

Group Personal Accident Policy — Endorsements

Endt. No.PA1 - Benefit (5) — Temporary Total Disablement (Applicable only for

Teacher/Staff)

It is hereby declared and agreed that in consideration of collection of additional
premium, Benefit (5) of the Group Personal Accident Insurance Policy stands revised as

below:

If the injury has resulted in temporary total
disablement, then so long as the Insured
Person shall be totally disabled from
engaging in any employment or
occupation of any description whatsoever,

—

We shall pay for the period of temporary
total disablement at the rate of 1% of the
Sum Insured for each week of duration of
such total disablement or part thereof
prorated, subject to a maximum of 52
weeks but not exceeding Rs.5,000/- per
week, or part thereof prorated. In case if
the Insured person avails this benefit
| under any other policy either issued by us
or otherwise, the benefit payable under
this endorsement stands reduced to that
extent.

| Such weekly compensation shall not
exceed 25% of the gross monthly earnings I
of the insured.

Otherwise subject to the terms, exclusions and conditions contained in the policy and

endorsements thereon.

Group Personal Accident Policy
UIN: RSAHLGP21438V022021
IRDA Regn. No.102
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ROYAL SUNDARAM GENERAL INSURANCE CO, LIMITED

Ro)ral Sundaram (Formerly known as Royal Sundaram Alliance Insurance Company
Registered Office : 21, Patullos Road, CHENNAI - 600 002.

Gemeral Insurance Corporate Office : “Vishranthi Mclaram Towers”, 2/319, Rajiv Gandhi
Salai, Karapakkam, Chennsai 600 097, Ph: 91-44-7117 7117, 1860 425 0000,
Email:customer.services@royalsundaram.in/Website:www.royalsundaram. in
IRDA Regn. No. 102|CIN-U67200TN2000PLC045611

Group Personal Accident Policy — Endorsements

Endt. No.PA3 - Wider Accidental Medical Expenses Benefit (Applicable only for
Students & Teacher/Staff)

It is hereby declared and agreed that the Medical Expenses Extension Cover of the
Group Personal Accident Insurance Policy stands replaced with the following terms and
conditions:

It is hereby declared and agreed that in consideration of collection of additional
premium, the policy is extended to cover actual reasonable and customary medical
expenses incurred towards treatment of bodily injury to the Insured person solely and
directly due to accident caused by external, visible and violent means during the period
of Insurance for a maximum limit of Rs.1,00,000/- subject to the following conditions:
a. This coverage is applicable only in respect of Accidental Hospitalization subject
to the following conditions :
1)  Hospitalization should be for a minimum period of 24 hours
2) In respect of hospitalization, the costs that are to be subsumed into the
Room Charges are provided in Annexure-| attached to this Policy; the costs
that are to be subsumed into the specific procedure charges are provided in
Annexure-1l attached to this Policy; the costs that are to be subsumed into
the costs of treatments are provided in Annexure-lll attached to this Policy.

b. Outpatient/Emergency Treatment not requiring Hospitalisation is subject to a
sublimit as mentioned below :
1) Rs.5,000/- for each Insured person.
2) The Doctor’s consultation fees should not exceed Rs.200/- per day.

¢. Any medical expenses incurred after 60 days from the date of accident is not
admissible.

d. All medical treatments for the purpose of this insurance will have to be taken in
India only

The medical expenses, so incurred, should be substantiated by medical / diagnostic

tests, doctor's report and certificate.

The overall liability under this benefit in respect of an Insured Person should not exceed
the maximum limit of Rs.1,00,000/-.

Otherwise subject to the terms, exclusions and conditions contained in the policy and
endorsements thereon.

Group Personal Accident Policy
UIN: RSAHLGP21438V022021
IRDA Regn. No.102
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ROYAL SUNDARAM GENERAL INSURANCE CO. LIMITED

Roy‘a] Sundaram (Formerly known us Royal Sundaram Allfance Insurance Company
Registered Office : 21, Patullos Road, CHENNAI - 600 002,

General [nsurance Corporate Office : “Vishranthi Melaram Towers™, 2319, Rajiv Gandhi
Salal, Karapakkam, Chennai 600 097, Ph: 91-44-7117 7117, 1860 425 0000,
Email:customer.services@royalsundaram.in|Website:www.royalsundaram,in
IRDA Regn. No. 102/CIN-U67200TN2000PLC045611

Group Personal Accident Policy - Endorsements

Endt. No.PA13 - Process for Mid term Inclusion / Deletion for Unnamed policies for
Educational Institutions

Inclusion and Deletion of Students is not permissible during the course of the policy .
Inclusion and Deletion of Staff would be effected on a monthly basis.

Inclusion would be effected from the first day of month for total number of Staff joined
during the month,

Deletion would be effected from the last day of the month for total number of staff
resigned during the month,

provided, only if the number of inclusions and deletions for each month is declared by
the Insured within 7 working days from the 1% day of the succeeding month and subject
to availability of sufficient premium deposit to effect the inclusion.

In case of delay in declaration, the inclusion would be effected from the date of
declaration, subject to availability of sufficient premium deposit to effect the inclusion.

In case the premium deposit is not sufficient, inciusion would be effected from the date
of payment of premium.

Group Personal Accident Palicy
UIN: RSAHLGP21438V022021
IRDA Regn. No.102
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ROYAL SUNDARAM GENERAL INSURANCE CO. LIMITED

Royal Sunda[am (Formerly known as Royal Sundaram Alliance Insurance Company
Registered Office : 21, Patullos Road, CHENNAI — 600 002,

General Insurance Corporate Office : “Vishranthi Melaram Towers™, 2/319, Rajiv Gandhi
Salal, Karapakkam, Chennai 600 097. Ph: 91-44-7117 7117, 1860 425 0000,
Emnil:customer.wrvku@roy:lwndlrnu.ln_lWetnile:www.roy-hundlnn.h
IRDA Regn. No, 102{CIN-U67200TN2000PLC04561 1

Group Personal Accident Policy - Endorsements

Endt. No.PA15 — Unnamed Policy Warranty for Educational Institutions

1) Warranted that at the time of Claim the total number of Students and/or Staff as per
Insured’s rolls, should not exceed the number of Students and/or Staff covered and
premium paid to the Insurers till that date. In case the number of Students and/or Staff
covered are less than the number of Students and/or Staff as per the Insured’s rolls on
the date of loss, the Company reserves the right to repudiate Claim.

2) Warranted that in the event of Claim the onus of proving that the affected person
was on rolls of the Insured and was covered under this policy at the time of Claim will lie
on the Insured. The full details including date of joining is to be given.

3) In case of additions where the Individual sum insured exceeds Rs.1,000,000/- the
cover will commence after the intimation is received by the company and the written
acceptance of risk is given by the company.,

e

Group Personal Accident Policy
UIN: RSAHLGP21438V022021
IRDA Regn. No.102
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ROYAL SUNDARAM GENERAL INSURANCE CO. LIMITED

Royal Sun'd‘arr‘am (Formerly known as Royal Sundaram Alliance Insurance Company
Registered Office : 21, Patullos Road, CHENNALI - 600 002,

General Insurance Corporate Office : “Vishranthi Melaram Towers", 2/319, Rajiv Gandhi
Salal, Karapakkam, Chennai 600 097, Ph: 91-44-7117 7117, 1860 425 0000.
Email:customer.services@royalsundaram.in|Website:www.royalsundaram.in
IRDA Regn, No. 102/CIN-U67200TN2000PLCO45611

Group Personal Accident Policy - Endorsements

Endt. No.PA18 - Accumulation clause

It is hereby declared and agreed that General Condition no.8 of the Group Personal
Accident Insurance Policy attached stands revised as given below :

(a) It is warranted that not more than five (5) Insured Persons should travel together in
the same air conveyance at one time. In the event of claim for more than five Insured
Persons occurring whilst traveling by the same air conveyance, the benefits payable
under this Policy to each Insured Person will be paid proportionately in ratio to the
overall limit of top five (5) Sum Insured of the affected Insured Persons bears to the
total amount claimed cumulatively by all the affected Insured Persons travelling in the
same air conveyance. The Company’s maximum liability is restricted to top five (5) Sum
Insured of the affected Insured Persons travelling in the same air conveyance.

(b) The Company’s maximum liability in case of losses arising out of single event is
limited to Rs.9,00,00,000/- In the event of claim arising out of a single event, where the
Company’s liability exceed the above limit, the benefits payable under this policy to
each Insured person will be reduced proportionately in ratio of the overall event limit as
mentioned above to the total amount claimed cumulatively by all the affected Insured
persons in that event.

Otherwise subject to the terms, exclusions and conditions contained in the policy and
endorsements thereon.

Group Personal Accident Policy
UIN: RSAHLGP21438V022021
IRDA Regn. No.102
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ROYAL SUNDARAM GENERAL INSURANCE CO. LIMITED

Royal Sunda{am (Formerly known as Royal Sundaram Alliance Insurance Company
Registered Office ; 21, Patullos Road, CHENNAL - 600 002.

Gemeral Insurance Corporate Office : “Vishranthi Melaram Towers™, 2/319, Rajiv Gandhi
Salai, Karapakkam, Chennai 600 097, Ph: 91-44-7117 7117, 1860 425 0000,
Email:customer.services@royalsundaram.in|Website:www.royalsundaram.in
IRDA Regn. No. 102|CIN-U6T200TN2000PLC045611

Group Personal Accident Policy ~ Endorsements

Premium Adjustment Clause

On expiry of the policy, the actual number of employees on rolls should be obtained
from the Insured.

If the actual number of employees on rolls is greater than the number of employees
covered, the inclusion of remaining number of employees to be covered shall be
effected from the last date of declaration for inclusions from the Insured by debiting the
premium deposit held by the Insured. If there are no declarations for Inclusion during
the period of insurance, the inclusion shall be effected from the date of commencement
of the policy.

If the actual number of employees on rolls is lesser than the number of employees
covered, deletion of remaining number of employees covered shall be effected from
date of declaration of actual number of employees on rolls.

T2

Group Personal Accident Policy
UIN: RSAHLGP21438V022021
IRDA Regn. N0.102
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Special Increments

welfare

measures and

Received
S.No Namel\cjli;ttheFracu Ity Department Increment for :\g:er;f/hegr}?];:;reﬁ:
Ph.D/NET/ SET

1 Dr.Karthikeyan.B Commerce Ph.D. August, 2021

2 Dr.Ashok.P Commerce Ph.D. August, 2020

3 Ms. Nagarathinam A | Commerce NET February,2020

4 Dr.Bharath.J.K Commer_ce with Computer Ph.D. January, 2021
Applications

5 Mr.Arunprasad.M Commer_ce with Computer SET August, 2018
Applications

6 Mr. Sriram N Commerce with Information NET August, 2019
Technology

7 Dr.Kanchana.R Comme_rce with . Ph.D. March, 2021
Professional Accounting

8 Dr.Gokilavani A Computer Science Ph.D. September, 2021

9 Dr.Sarala.R Computer Science Ph.D. September, 2021

10 | Dr.Selvi P Computer Science Ph.D. September, 2021

11 | Dr.Paramasivam.G Computer Science Ph.D. May, 2018

12 | Dr.Usha.M Information Technology Ph.D. June, 2022

13 | Dr.Vidhya.S Information Technology Ph.D. May, 2017

14 | Dr.Vijaya.S Information Technology Ph.D. April, 2021

15 | Dr.Sathyavathy.V Computer Technology Ph.D. September,2021

16 | Dr.Yashodha.G Computer Technology Ph.D. March, 2019

17 | Dr.Karthikeyan S Electromgs a_nd Ph.D. June, 2022
Communication Systems

18 | Dr.B.Sangeetha Biotechnology Ph.D. September, 2019

19 Dr. Ajitha.P Software Systems Ph.D. April, 2019

20 | Dr.T.S.Prabhu Software Systems Ph.D. January, 2022
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Financial support - Policy

KG COLLEGE OF ARTS AND SCIENCE
@ Affiliated to Bharathiar University

Accredited by NAAC

* KCCAD »
l\v/r ISO 9001:2015 Certified Institution
KGiSL Campus, Coimbatore - 641 035

Internal Quality Assurance Cell (IQAC)

POLICY FOR FINANCIAL SUPPORT TO THE FACULTY MEMBERS
FOR ATTENDING ACADEMIC PROGRAMMES

Scope

To facilitate the teaching staff to attend tramng programmes like Conferences / Workshops / Refresher

Courses / Onentation Courses /Faculty Development Programmes, etc

Objectives

= To facilitate the faculty members 1o attend traming programunes like Conference, Workshops,
Refresher courses, Orientation Courses, Induction Programmes and Faculty Development
Programmes.

* To enhance the academic credentials of the faculty members.

» To encourage and support its teachmg staff for academic growth and career advancement.

Financial support pattern

Event Financial support

Intemational level | Travel gramt

Intemational level (Online)

National level | 50% to 100% of registration fee

State level

Membership on professional bodies Membership fee
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Process and Procedure

1. Seeking permission from the Principal to attend the Tramning Programme

o

Apply for On Duty leave

3. Attend the Trammg Programme

4. Submit the participation certificate and receipt to IQAC

5. IQAC seeking financial support after verification of the documents submitted
6. The financial support will be approved by Principal. Secretary and CEO

The accounts department will reimburse the approved travel grant or registration fee

* K ¥ E ¥ *

Year 2021-2022 2020-2021 2019-2020 | 2018-2019 | 2017-2018

No. of teachers
provided with 114 64 28 27 8
financial support

Amount (Rs.) 64,400 37,850 34,900 50,200 20,000
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Seed Grant

Policy for Seed Grant in Research

uifilinted to Bharathiae University and Aceredited by NAAC
An ISO 2001 ;: 20158 Certified Institution

Research and Development Cell
Policy for Seed Grant In Research R & D CELL - KGCAS

Co-RKrenting Genius

KG COLLEGE OF ARTS AND SCIENCE

+ KCGCAD +

KT Catrgs v hors 1t Bt

Introduction

The Seed Grant scheme of KG College of Arts and Science (KGCAS) 1s designed to
stimulate competitive research in strategic areas of national or international importance, to
promote innovative product and technology development, and / or to facilitate the start of
research programs which will potentially develop into creative ventures on their own through
funding.

Objectives

L. To aid the members of faculty to imtiate research projects that have the potential to
sustain by attracting funds from external agencies.

3. Totest a novel idea and to generate prelimmary results before submitting a final
proposal to extermal agencies for funding,

3. To promote mter-faculty collaboration in emerging areas,

4. To incentivize the inventors of innovative product / process development and to
commercialize the same through patents.

5 To attract and retain talent.

Awards

L Grants shall be awarded with 50% of the project budget with & maximum of
Rs. 2 Lakhs, if proposed by the faculty applying for grants

3. Grants shall be awarded with 100% of project budget, if the problem statement is
proposed by the Institution’s Research Committee,

3 The duration of the grant will be two years. Project review is done once in six
months from the granted date and 18 extended on the basis of review / approval by
the Research Committee,

4. Grants will be given in instalments, non recurning as imitial grant and recurring as
reimbursement

5. 50 of the publication cost for eligible publication in SCI, Scopus and Web of

Science.
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Eligibility
1. Any faculty member of KGCAS with a proven track record of quality research

and employed in KGCAS for at least one semester.

19

Any group compnsing faculty and students belonging to KGCAS with the
Principal Investigator (PI) being a KGCAS faculty. Only faculty can be PL
Participation by students is encouraged but they may be only named as personnel

in the project.

.

At any time, one facility member can submit only one application as PI. However,
he/she can be a co-investigator in more than one proposal.

4. Any group consisting of faculty of KGCAS and collaborators from other
mstitutions who shall provide an undertaking that they will submit a proposal for
an external agency for funding with the same proposers during or withun 6 months
of the completion of the seed funded project. External collaborator cannot be Co-
Pl in the seed grant. However, when required, letters from such collaborators may
be attached in the proposal with commitment (such as facility use) clearly
specified. They should also demonstrate that they do not have funding from

external agencies for their proposed research.

A

Once seed money is received, PI is eligible to apply for funding only after a gap
of one year after submitting the report with detailed budget required

Important Dates

S. No. Application Process Submission Deadline
L. Pre proposal submission Before 30™ March
2. Detailed Project Proposal Submission Before 15™ May
3, Presentation before the selection 2= and 3" week of May
commuittee for short-listing
4. Announcement of the award 1* week of June

Selection Criteria

1. Goals and objectives of the proposal.

2]

. Innovativeness of the proposal.
. Scope for interdisciplinary research.

. Scope for promoting the research idea for further funding from external agencies.

L I S

. Budgetary requirement with justification

=

. Complementarity of team members.
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7. Potential to generate Intellectual Property. (Including product and process
development)
Conditions
1. The decision of the selection committee will be conveyed to the PI through the
principal who will be the contact person for all administrative matters regarding the

project.

2

. The PI is responsible for the conduct of the research in accordance with the research
policy of the institution.
3. Procurement, utilization and maintenance of equipment will be as per policy of the
mstitution
4. The funds have to be utilized within the stipulated period.

. The granted money has to be utilized in accordance with the approved budget.

N

6. The PI should submit a progress report every six months in the prescribed format for
evaluation by the committee mandated to monitor individual projects, In case it 1s
found that proper efforts are not being made, further release of funding may cease.

7.The PI will also be required to record the outcome of the research by way of
publication / IPR to be eligible for the release of grant (final instalment)

8. The contribution of the institution should be duly acknowledged in all the research
publication / patent / IPR anising out of the funded projects,

9.1n case PI leaves the institution before the completion of the project, a co-investigator
from KGCAS assumes responsibility as PL. No collaborator from another institution

can become PI under such conditions.
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Policy for Seed Grant for Research Publication

KG COLLEGE OF ARTS AND SCIENCE N '
Affiliated to Bharathiar University and accredited by NAAC RO CEL. NoCkS
Policy for Seed Grant for Research Publication Arveteg Ueshs

Introduction

The Research Grant of KG College of Aits and Science (KGCAS) for publishing
Research Article in Scopus Indexed / Web of Science / SCT indexed / UGC CARE journals is
designed to stimulate the mterest of publishing their research article in the refereed journals
s financial support nurtures the culture of research among researchers.

Objectives
1. To support the members of faculty to publish the research work in the refereed journal

to understand the strength and weakness of their research work

9

To enable the faculty members to submut the proposal to extemal agencies for
funding, as a follow up of the publication
3. To create a quality research culture in the campus through multidisciplinary research.
4. To create visibility to members of faculty through their publications in refereed
journals
5. To attract and retain talent
Policy for Sanction of Grants:
1. Authors are from KGCAS and the work is independent of their M. Phil., and Ph. D.,
A, The Institution will be one of the authors to share the publication cost
e |[f the research article i1s written by the single author, 50% of the publication cost
will be granted by the Institution
e If the article 15 written by two authors, then 1/3 of the publication cost will be
granted by the Institution
e  If the article 1s written by more than two authors, the cost will be proportionally
shared by the Institution
2. The research work is a Part of Ph. D / M. Phil of the authors
e KGCAS faculty member should be the first author
o KGCAS name should be followed with the name of the author,
e The research article should be written by only two authors (scholar and supervisor)
e If all the above conditions are met, then 25% of the publication cost may be

granted by the Institution
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3. The Research article published by the faculty member of KGCAS and external
members
e [f KGCAS faculty member is the first author, then the grant will be sanctioned 1
accordance with the publication cost and the quality of journal.
Conditions
e The enclosed form should be submitted by the author with the confirmation letter
of publication of research article
e The provisional approval may be given based on the submtted documents.
e At the time of publication, the specified journal should be indexed in Scopus/ SCI
or listed in Web of Science / UGC CARE.
e The sanctioned amount will be transferred to the author only after the submission

of reprints.
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General Welfare Measures

Casual leave, Medical leave, Vacation leave, On-Duty leave
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Covid-19 Antibody Test

Activity

COVID -19 Check-Up Camp - CMIA Test (SARS-COV-2 LGG)

Organized By

National Service Scheme & KG Hospital

Date

08/12/2020 TO 14/12/2020

Medical Team

KG Hospital & Post Graduate Medical Institute, Coimbatore.

Objective

This event was conducted by National Service Scheme and KG
Hospital on CMIA Test (SARC-COV-2LGG) with the support of KG
Hospital & Postgraduate Medical Institute, Coimbatore.

Total no. of Participants

130 Faculty members

Outcome

At the end, about 130 faculty members had their Covid-19 checkup.
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& .
Coimbatore, Tamil Nadu, India

CAMPUS, Thudhyalur Rd, Seravanampatti. Combatore, Tamid Nadu

Leng E 76" 59' 4779906
130071 0239 PM

Coimbatore, Tamil Nadu, In[
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Yoga

KG COLLEGE OF ARTS AND SCIENCE
Affiliated to Bharathiar University
Accredited by NAAC
ISO 9001:2015 Certified Institution
KGiSL Campus, Coimbatore — 641 035

Event Organized by Internal Quality Assurance Cell (IQAC)
Activity Yoga Traming
Date of the activity 16® June 2022 — 18% June 2022
Title of the activity Rejuvenating Yoga for Faculty Welfare

. To rejuvenate the mind and body of faculty member by giving
Objective .

yoga training.

Resotrce Person Details Is. Kamalapniya, Yoga Tramer , KGCAS

Mr. Pradeep. Yoga Tramer . KGCAS

Total no. of beneficianes

123

Outcome / Report

Faculty members have actively practised rejuvenating yoga
with the proper guidance of yoga tramers. Teachers were
made aware of the importance of practising Yoga on a daily
basis for a healthy lifestyle of both mind and body.
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Internal Quality Assurance Cell (IQAC)

REJUVENATING YOGA FOR FACULTY WELFARE

m KCCollege of
L@L{ Arts and Science

Jointly organize

REJUVENATING YOGA
FOR FACULTY WELFARE

Ms. Kamalapriya Mr. Pradeep
Yoga Trainer, KGCAS Yoga Trainer, KGCAS

B0 B E okgeasofficial | &8 16" JUNE - 18" JUNE, 2022 | [B] M Hall &
@ www kgeas.com 77 1.00AM KGCAS Auditorium
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Internal Quality Assurance Cell (IQAC)

REJUVENATING YOGA FOR FACULTY WELFARE
by

Ms Kamalapriyva, Yoga Trainer . KGCAS

\_\- "

5th floor,IIM building, KGiSL campus, Saravanampatti,

Coimbatore, Tamil Nadu 641035, India
P : Lat 11.08355°
G pec_n;’?‘u/té Long 76.996406°
oongie 2 16/06/2211:39 AM

Tec“”b"qy ¥ Coimbatore, Tamil Nadu, India

Coimmbatore, Tamil Nadu, India

Sth floor. IIM building, KGIiSL campus, Saravanampatti,
Colmbatore, Tamil Nadu 641035, India

Lat 11.083473°

Long 76.996467"

THO6/22 11:45 AM
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Internal Quality Assurance Cell (IQAC)

REJUVENATING YOGA FOR FACULTY WELFARE
By

Mr. Pradeep, Yoga Trainer , KGCAS

5th floor, IIM building, KGISL campus, Saravanampatti, Coimbatore, Tamil
¥ Nadu 641035, India
! Lat 11.083471°

Long 76.996384°

18/06/22 01:02 PM
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Attendance Sheet:

KG COLLEGE OF ARTS AND SCIENCE
AMlinted to Bhurathiar Unis ersity
Accredited by NAAC
INO 991:201 8 Certified Institution
KRGISL Campus, Colmbatore - 641 038

REJUVENATING YOGA FOR FACULTY WELFARE

Time: 1I2.ISPM - LIS PM Venue: IIM Auditorium

June 16, 2022 | June 17, 2022 I June 18, 2012
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KG COLLEGE OF ARTS AND SCIENCF,
AfTilated to Bharathiar Uniy ersity ‘
Accreditod by NAAC :
INO 90012018 Certified Institution
KGISL Campus, Coimbatere - 641 018

REJUVENATING YOGA FOR FACULTY WELFARE

Time : 1100 AM - 12,00 PM Venue: IM Awditorium
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Eye Camp

KG COLLEGE OF ARTS AND SCIENCE

SARAVANAMPATTI,COIMBATORE-35

KGCAJ NATIONAL SERVICE SCHEME

ASSOCIATE WITH
KG HOSPITAL

FREE EYE CAMP

Place:College Auditorium
Date:18.02.2021
Time:10 A.M to 3.00 P.M

Coordinators Secretary Principal
Dr.Jagadeeshwari Dr.B.Vanitha ’ )
Mr A.Balakrishnan Dr.J.Rathinamala

Mr.A.Karthik
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Physiotherapy training
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Zumba dance

Session one: 23/04/2022

Number of Faculties attended: 93

(]

[« KGCAS ] KG College of Arts and Science
-

Fine Avls Club

Department of M.Sc. SS & CS
& Commerce PA

FACULTY WELFARE PROGRAM

BODY - MIND FITNESS |

CHIEF GUEST

Ms. Sathya D

Freelancer.,
Fitness Trainer - Zumba + SYNC,
Coimbatore

CO-ORDINATORS
Ms. J Viba Mary,
Ms. S Nazira Begum 23™ APRIL 2022
Assistant Professors © 02:30 PM
(flv]olin
Kgcasofficial Q lll Floor & kgcas.com

Auditorium
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Coimbatore, Tamil Nadu, India

365, Thudiyalur Rd, Saravanampattl, Coimbatore, Tamil Nadu 641035, India
Lat 11.083395°

Long 76.997154°

23/04/22 02:38 PM

o~3
§ OFS Map Camars
[

Coimbatore, Tamil Nadu, India

366, Thudivalur Rd, Saravanampattl, Coimbatore, Tamil Nadu 641035, India
Lat 11.083305°

Long 76.997154°

23/04/22 03:32 PM
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KG COLLEGE OF ARTS AND SCIENCE
Affilisted to Bharathiar Univeryity and Accredited by NAAC
1SO 9001:2015 Certified Institution
KGiSL Campus, Coimbatore — 641 035

i

FINE ARTS CLUB
FACULTY WELFARE PROGRAMME
ATTENDANCE SHEET - 23/0472022
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Session 1 : 11/06/2022

Number of Faculties attended: 62

' B G - KCidL

FACULTY WELFARE PROGRAM

CHIEF GUEST

Ms. Sathya D

I Zumba Trainer.

11" JUNE 2022

@ T3 02:30 PM TO 03:30 PM
IIM Auditorium @ edu.kgisl.com

4
'

Coimbatore, Tamil Nadu, India
5th floor,IIM building, KGiSL campus, Saravanampatti, Coimbatore,
Tamil Nadu 641035, India
Z 4 1N Lat 11.083587°
1 ¢ SPeC'?’“tY Long 76.996446°
Gougle/C 11/06/22 02:56 PM
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"]
Q GPS Map Camera

Techngagy Coimbatore, Tamil Nadu, India
. 5th floor, lIM building, KGISL campus, Saravanampatti, Coimbatore,
Tamil Nadu 641035, India
Lat 11.083629°
G Speciality @ Long 76.99641°
Google/C 11/06/22 02:56 PM
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Laptops for the Faculty Members

The following members are provided with laptop

S.No Name Designation
1 Dr.P.Krishnapriya Vice-Principal, Academics
2 Dr. Ajitha.P Dean - Science
3 Dr.Vidhya.S IQAC Coordinator & Assistant Professor
4 Mr. Alwin Pinakas. J Head &Assistant Professor
5 Dr.Karthikeyan.B Head &Assistant Professor
6 Dr.Bharath.J.K Head &Assistant Professor
7 Dr. Perumalsamy R Head &Assistant Professor
8 Dr.Kavitha.D Head &Assistant Professor
9 Dr.Usha.M Head &Assistant Professor
10 Dr.Sathyavathy.V Head &Assistant Professor
11 Mr.Arun Prasad M Head &Assistant Professor
12 Dr.T.S.Prabhu Placement Officer &Assistant Professor
13 Mr.Boopalan S Head &Assistant Professor
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Declaration cum Undertaking form for laptop

‘ KCiOL

L -

KG Collepe of Arts & Sclence < DECLARATION CUM UNDERTAKING

Mr /Mrs /Mt 28 R PESUT BLSA Yy Employee 1D... 1 2\ 2-4)

In Dept Smmas . 1.3 has been provided with an office desktop/Laptop with the below

said conliguration by KGCAS M4

‘ LAPTOP MODEL Hp Pvo booie Yo 8

| (et
‘ SERIAL NUMBER 5 cp Lok Q.V%)T ra T5 - UBNG1@AWeGHT
: te (0 =
| CONFIGURATION uW} én In / - Py Qb I |
. o/l / |
i RAM / HDD 168 an/ﬁl)MD/ wmdouwds 10 g
Terms and conditions
| '
| . the Desktop/laptop has been issued to the said individual with the below mentioned
understanding
’ . The Desktop/Laptop issued is Tor officially authorized work purpose only
l . The User shall be fully accountable for thelt, loss or damage of the property
b In case of any malfunction are reguired to report the same 1o the ICT Department
| . Ier may not take the desktop for repair to any external ARENCY Or vendor at any point of
' tme
. The deskiop should be returned 1o the KGCAS OFFICEACT in case of leaving the Company or
' if they do not intend 1o use it for any reason
| . The User shall be liable to replace or pay an equivalent amount to the Company in case of
' theft, 10ss or damage Lo the property

AN e fY. L Py
LML s A > have read and understood the terms and conditions Laid b ¥

KGCAS and declare 10 abide by them

| MENatyre Q. -x:‘-r-,, Yoy Date 2 Qi De a0
|
|

Employee Name] A (=] ‘-t;.-'.n-.“l_\}\!- Y -

! [Employve Address | Yoma, Qepoed wort ) Lienias
! Phaone Number r4. ool RLTATY 'F Mall D) “m' ...‘.,.\,\\'un\q' N @ Moo Lo,
5
s ) t =
! ""\‘_ﬁ-\.-rv‘;; b \ \' p ' N7 l ‘
. eV

: HOD Signature Adminustrative OHicer Priene :' ) Signature |
' Issuing Author \y Name

) ' . . \ P " -~

Signature \,.,( ( } A \ Date >+ W L W, 1
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KGISL ICT/XGCAS

KGC/OL

o mad v IT Aogypon

KG College of Arts & Science - DECLARATION CUM UNDERTAKING

Mr/Ms.. . PR B RARTHIKE o™  oodemiD.. 1 CC63)

In Dept... '3' (e™ has been provided with an office desktop/Laptop with the

below said configuration by XGCAS

[ ~ / i COAR 4&7y
LAPTOP MODEL HP PRO Beok 440 Q& [ o, 4. et
SERIAL NUMBER BCD 108 V&<
. )} o C
. & 1P =t e 135G @D 4ot
CONFIGURATION 1™ Ciew DL (R] Cove fiv] IS5 - V2 —

RAM / HDD - b LB RAW | 513~ [lat )\ towst 10 F’Qc/éfs"i’.

Terms and conditions:
*  The Desktop/Laptop has been issued to the said Individual with the below

mentioned understanding:

The Desktop/Laptop issued is for officially authorized work purpose only

The User shall be fully accountable for theft, loss or damoage of the property

In case of any malfunction are required to report the same to the ICT Department

User may not take the desktop for repair to any external agency or vendor at any

potnt of 1ime

* The deskiop should be returned to the KGCAS OFFICE/ICT in case of leaving the
Company or if they do not intend to use it for any reason.

* The User shall be liable to replace or pay an equivalent amount to the Company in
case of theft, loss or damage to the property

- . CARTH /It rax
A B KART X o have read and understood the terms and

conditions Laid by KGCAS and declare to abide by them

’ L)
Signature; “; (;L,"f‘ Date: ¢ [o&F [
col
’1'1':'3;"? Name] DR B . eawTe) ey
[Stedens Address)
[Phone Number SN0 2 [E-Mail ID]: e e st M upgant @ woc @ 0657
/ AN .J". ‘.' (=
6. p2~ ., Ohrhsqg ] Ahem 14

o ) [ } \
HOD Signature Administrative Officer Principal Signature
lssuing Authority Name
Signature 3 L‘\ ' 1’\-’- W\ s Date:
ok & ) b

¢
s
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Performance Appraisal System for teaching staff
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Components and Distribution of Scores for Faculty Appraisal

kG COLLEGE OF ARTS AND SCIENCE
Components and Distribution of Scores for Faculty Appraisal - June 2022
Components Score Distribution of Score
Rusrage pass ¥, 20 'E;;;;‘;'” 75-84(10) | 85-35(15) abave 35 (20)
Ac.ademic lesz than ¢
(35) |Students feedback 10 071 4-5(06) | &-T(0d) above 3(10)
Completion of centification courses 05 One curze (03] £ and above Coursez (05)
Publicationz in Jaurnal 03 1(03) £ and above [05)
Publizations in Canference Proceedings 05 1(03) £ and abowe (05)
Bioaok Publications [Atleazt 1baok) 05 Morethan 2 authars [(01) [Twoauthors (2.5 Single authar (05)
¥
Rezearch | Funded Projects(Atleast 1project] I3 Submitted (02] Granted (0%)
[35) :
Patent Lapyighis (et | 05 | Fled(01) Published (02| Granted(03) |  Copyright(02)
Patent - In the name of Collage
L Having guideship and ,
Ph.D. Guideship 05 Supenising aleast 103) Producing atleast 1(05)
Warkshops | Seminars (FOPs attended 03 1(02) 2[03) Above 2 (05)
Oepartment level 05 Tar2(02) 03(03) 04(04) 5 and above (05)
Rezpanzibilit R
ec | Sigrificant Contributions 05 1(01) 02(02) 03(03) | 04(04) "'”m;]””e
(20)
College level 10 1(04) 02 (08) 3and above [10]
Review (5) |ByHol 05 1(01) 2(02) 3031 4(04] 5109)
Regularity (5] | CL{LOP 05 Mawimum 3 LOPz (03) Ma LOP (5]
Total 100




KG College of Criterion 6 —Governance, 6.3.1 The institution has effective welfare measures and

Arts and Science | Leadership and Management | Performance Appraisal System for teaching and non-teaching staff

Consolidation of Faculty Performance Appraisal

m
o
=
m
il

G H J K L ] M 0 P 0 R ]
KG COLLEGE OF ARTS AND SCIENCE
FACULTY PERFORMANCE APPRAISAL - JUNE 2022
ASSESSMENT PERIOD - June 2020 to May 2022

Range of scores No. of
70 and above 22
60 - 69 44
50-59 23 !
less than 50 2
Total 115
_ Avg, Pass Certification Publications Cunfer\?lnce B.uolr: Funded Projects| Patents/Copyrights | Ph. D Guideship “l?rkshlnps.-'Sem De].n'. .
.~ | Employe| .. . percentage courses proceedings publications inars/FDPs responsibilities
8. No. eid Name of the faculty
%o Sc:c:]r)'e C'(J:u)m S'E;; ¢ C'E;)m S'E;)r ¢ C(?;nt SE;; ¢ ; ;’1;:.‘5 5?;; ® | status | Score | Status Score Status | Score C'(J:u)m S'E;; ® | Count S'E;)r ¢
1 901094 |Dr.8.Vidiya 99 20 2 5 2 5 3 5 2 2.5 G 5 0 1] H3 3 3 5 0 0
2 002328 |DrD.Shalini 100 20 5 5 4 5 2 5 2 25 5 2 0 1] HS 3 7 5 s 5
3 001708 |Dr. 5. Karthikeyan 100 20 7 5 3 5 3 5 2 25 0 0 0 1] 0 0 4 5 6 5
4 901093 |DrM Usha 100 20 3 5 2 5 2 5 2 2.5 G 5 0 1] 0 0 11 5 1 1
3 000823 |Dr.V Sathyavathy 100 20 5 5 0 0 2 5 1 5 0 0 0 0 0 2 3 6 5
& 901635 |DrPAjitha 100 20 4 5 2 5 4 5 0 0 0 0 0 1] H3 3 6 5 0 0
7 902632 |MrD.Sakthivel 100 20 2 5 1 3 3 5 0 0 0 0 P 2 0 0 6 5 4 4
8 002416 |DrV.V.Gomathi 100 20 4 5 0 0 4 5 1 5 G 5 0 0 0 0 19 5 g 5
2 002563 |Dr. V. Rajeswari 100 20 1 3 3 5 2 5 2 2.5 0 0 0 1] 0 0 5 5 4 4
10 002193 |MrR Maneendhar 100 20 2 5 2 5 2 5 2 25 0 0 C 2 0 0 2 5 9 5
11 902031 |Dr.G Yashodha 100 20 5 5 2 5 4 5 2 25 0 0 C 2 0 0 9 5 4 4
12 002558 |Dr. K. Appathurai 100 20 2 5 1 3 2 5 0 0 0 0 P 2 0 0 4 5 G 5
13 000224 |DrR Kanchana 100 20 1 3 2 5 1 3 2 25 0 0 0 1] 0 0 4 5 3 3
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- | Employe [ ptEe:(:?e u::}iii‘:““ Publiations ;:1332?;:;111&5 pubﬁzgll;:ons Funded Pujets Paeus Copyigts . D Gudestip “';I’I}::};;P];-E:m respﬁes]ijli;]ilies
5N, ol Name of the faculty : :

% ‘:(gc;}r)e Cl[nlu)nt Sff)r e Cl[nlu)nt SEE; e c('ig;t SEE; e ;:’1;1 SEE; “ | Staus | Score | Status| Seore | Staus | Seare C??Jm SEE)N Count SEE)N
27| 90192 |MzP Lavanya W {2 sjpojpofrpifyyprfopo]c l O o 2f 3 e
28 | 90427 |MeS Deepankummar W {0 )3y 3Py rypafoepo]o 0 G of 3363
0 ) O0TI0 [MrM SenthilKumar | 100 0 [ 1) S 2 )[RV LMWLOfO]0 0 O ol 3373
30 ) 900495 [NrPKalakannan W {0 ) 8§y 3 s ipifoypofopofo 0 IR EEEERE
31| 900837 |Mr Sureshloumar P W {0 )3 spop o 3yfrpafopo]o 0 G of 33 3]s
31 ) 90234 |MsVSuganya W {0 )3 s 2 s rp3yfoepofopofpo 0 00 Bf i) 4fd
35 ) 901476 [MsPR Pameela Rani W () ufp s34y ifrypafopoe]c l O 0B i T]3
34 902438 [Mrs. Susila Victor wE ool iy ooy ofo]a 0 0023 ) 83
35 902181 [MsD.Jeya Rani W |03ty rpopegc ) 0 03] 6]3
36 ] 901068 |MsM Kavitha W {00 o233 iafopoq]o 0 0 0] 0f 0]
37 | 901389 |MeM Vinod Kumar W {0 ) {30030 o]o 0 00 4[58 ]3
38 901D [NeL Poovalingam W {0 of oty 30y 0f oy ofa6] il 0 00 0[O0 ) i3
30 ) 902628 [DrS Sharmila W )y of oty 343 frypafopo]o 0 IR ERREN
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KG COLLEGE OF ARTS AND SCIENCE
Afflilinted 1o Bharathiar University
Accredited by NAAC
ISO 9001:2015 Certified Institution
KGiSL Campus, Coimbatore - 641 035

Performance Appraisal Form for Non — Teaching Staff
Academic Year 2020 - 2021

Personal Details

| M. Sc., (M. Phil).. |

[
a) Name Ms. Divya Princess S | ¢) Oualiﬁcmion
b) Date of Birth & Age | 02.04.1991 & 30 N Date of Joining 23.04.2012 ]
Lc) Designation Office Exccutive g) Experience in KGCAS(Yrs.) 9 Years 6 Months
G) Area of work Exam Cell \ hi loxal Experience( Yrs.) 9 Years 6 Months
Arttendance (June 2020 - May 2021)
___No.of working days | No. of days attended Casual Leave Loss of Pay |
298 | 292 6.5 -
[ . B Exce?c Very bnnsf-ct -
| S.No. Factors to be Rated | Satisfac
j ot Good ory |  tory
I | Professional Competence =
i | Knowledge of rules, regulations and procedure == | |
i Willingness to organize and Execute work | |
r iii | Ability to take up the additional work load in times |
i L
L of exigencies =
[ v Computer Proficiency LN |
% Response to instructions and guidance of - | |
supervisors S| = 1 |
|1 | Quality of work o 1 | | |
; Ability to maintain files and records ‘ |
ii | Completion of work on schedule e i m
Il | Personal Characteristics = e | |
i Regularity and Punctuality = ;
i | Communication with colleagues faculty and students | —‘— | = =
! A | |
iptoperweandmantenanceolassagned | - |
| equipment, and economical use of office supphes = |
(A B - - -

. el
Excolenx <40 and above: Very Good 30-39 Sahsfacto:y 20-29, notswsfadory <20 below

Score: _ 50 /50 Grude: £
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Administrative Officer

Date : 16.03.2022

Recommendations

f
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Principal
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KG COLLEGE OF ARTS AND SCIENCE
Affiliated 10 Bharathiar University
Accredited by NAAC
I1SO 9001:2015 Cenrtified Institution
KGiSL Campaus, Coimbatore — 641 035

Performance Appraisal Form for Non — Teaching Stafl
Academic Year 2020 - 2021

Personal Details

a) Name Ms. Priva R ¢) Qualification M. Com. IB.,
b) Datec of Birth & Age | 08.03.1991 & 30 f) Date of Joining 03.09.2012
c) Designation OfTice Executive g) Experience in KGCAS(Yrs.) 9 Years
x d) Area of work Office J h) Total Experience{ Yrs.) | 9 Years
Attendance (June 2020 — May 2021)
No. of working days No. of days attended Casual Leave Loss of Pay
208 289 10 - 5
| Excelle | Ve Satisfact | _
S.No. Factors to be Rated ~ Satisfac
l’ nt Good ory Sory
1 | Professional Competence * A |
i Knowledge of rules, regulations and procedure - |
il Willingness to _organize and Execute work -
Ability to take up the additional work load in times |

| of exigencies

iv | Computer Proficiency
[ Response to instructions and guidance of
| Supervisors

11l Quality of work

| Ability to maintain files and records

——p— —

-

i | Completion of work on schedule ) -
| ! - :
Il | Personal Characteristics i | |
i Regularity and Punctuality X |
i Communicalkm-;v_i(hic_ollcagues fa;c._'hlty and students \ = &

T proper care and maintenance of assigned _
iii | equipment. and economical use of office supplies ¢

IR oo = - = e

s [N
Excellent 540 and above: Very Good: 30-38 Sam!ac—&uy 20-29. not Satsfactory. <20 below

Score: A /150 Grade: _E
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[ Remarks ~ Recommendations

— S $ — = - =

\ = N - 2=

,-f x'l‘l./(;\\t | /.,ui"l C o '--J""""""’ Comnmmmna ['J'

[

— — _ . ]

WA > o

"\ [ oo 7 y) \ —

y . [
Administrative Officer Principal

Date : 16,03.2022




